
Sample Exception Request Form (ERF) Intake Form 
 

 
 
If Submission Type = Resubmission: 

 
 
Transaction Type: 

 
 



 
 
Approvers autofill based on Transaction Type & if ERF supports academic mission: 

 
 

 
 
If Transaction Type = Independent Contractor, additional fields populate: 

 
 
 
 



Additional fields if Transaction Type = Faculty or Other Academic Role or Staff Role: 
• Number of Positions to be Filled: Only visible if “Request Type” = Fill a Vacancy/ Recruitment  
• Upload Additional Supporting Documents becomes mandatory if “Number of Positions to be 

Filled” is greater than 1 
 

 
  



Budget Fields if Transaction Type = Faculty or Other Academic Role or Staff Role: 

 
 
  



Funding Source for Request Fields if Transaction Type = Faculty or Other Academic Role or Staff 
Role: 

 
  



Additional fields if Transaction Type = Independent Contractor or Temporary Staffing Firm: 

 
 
Budget Fields if Transaction Type = Independent Contractor or Temporary Staffing Firm: 
 

 


